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SECTION 2: STATE PERMIT APPLICATION AND STATE PERMIT REQUIREMENTS

Rule 2-100. Application and Renewal Process and Requirements.

Basis and Purpose. The statutory authority for this rule includes, but is not limited to, subsections
18-12-401 and 18-12-401.5, C.R.S. The purpose of this rule is to explain how a state permit can be
obtained by a Dealer and how a state permit can be renewed.

A. State Permit Application Eligibility Requirements. To be issued a state permit, a dealer for the
location at which a permit is sought:

1. Must hold a valid federal firearm license;

2. Must not have had a license or permit to sell, lease, transfer, purchase, or possess a
firearm or ammunition from the federal government, any state, or a subdivision of any
state, revoked, suspended, or denied for good cause within three (3) years before
submitting an application; or

3. Must not, in the three (3) years before submitting an application for a state permit,
have been convicted for a violation of:

a. any provision of Article 12 of Title 18 of the Colorado Revised Statutes;

b. any Colorado or any other state's law concerning the possession, purchase,
or sale of firearms; or

c. any federal law concerning the possession or sale of firearms.

B. Application Process

1. An applicant for a state permit must submit a completed application on forms provided
by the Division. The application should be completed by a responsible person for the
dealer at the location seeking the permit. The application must include:

a. The name of the applicant;

b. The gender of the applicant;

c. The race of the applicant;

d. The address where the applicant will conduct business;

e. The mailing address for the applicant;



f. The email address for the applicant;

g. Identification of all responsible persons of the applicant;

h. The type(s) of federal firearms license held by the applicant;

i. The federal firearms license number(s);

j. The federal firearms license issue date(s);

i. If the federal firearms license is pending, the applicant must notify
the Division when the federal firearms license issues.

k. The federal firearms license expiration date(s);

l. A copy of the federal firearms license(s);

m. An affirmation that each Responsible Person meets the requirements of
paragraphs (A)(2) and (3) of this rule; and

n. Each Responsible Person shall be fingerprinted by an approved state vendor
for purposes of a fingerprint-based criminal history record check, with the
results to be provided to the Division.

i. The Division shall post on its website the approved state vendors for
fingerprinting on its website.

o. Hours of business operation, or whether business is operable by
appointment only;

i. If business is available for firearms sales by appointment only,
contact information for making an appointment.

p. Any additional information required on the form; and

q. Payment of the fee set forth in Rule 2-200.

2. The applicant for a state permit must notify the Division of any changes to B(1)(a)
through B(1)(m). The Division will act pursuant to subparagraph (4)(a) of this Rule upon
the completed application once all information is received.

3. An applicant for a state permit that submits a sufficient application on or before May 2,
2025, may continue to engage in the business of dealing firearms until the Department
has acted on the application.

a. A sufficient application means that the application, on its face, includes
information necessary to show that the applicant is eligible for a state permit.

4. Subparagraphs (3) and (4) will repeal June 30, 2026.

C. Renewals
1. A state permit holder may apply to renew its state permit no more than ninety (90)

days prior to the expiration of the state permit but at a minimum by the expiration date
of the state permit.



2. A renewal application shall not be accepted after the expiration of a state permit.

3. The state permit holder must submit a timely and sufficient application that includes:

a. The name of the state permit holder, the race of the application holder, and
the gender of the application holder;

b. An affirmation that the following information has not changed:

i. The address where the state permit holder applicant will conduct
business;

ii. The mailing address for the state permit holder applicant;

iii. An email address for the state permit holder applicant;

iv. The responsible persons, and that each Responsible Person meets
the requirements of paragraphs (1)(b), and (c) of this rule; and

v. The type(s) of federal firearms license held by the Dealer for the
location at which a permit is sought.

If any information in subparagraph (3)(b) of this rule has changed, the changed
information must be provided.

c. The federal firearms license number(s);

i. If a federal renewal application is pending, a copy of the letter of
authorization from the federal Bureau of Alcohol, Tobacco, Firearms and
Explosives must be provided to continue operating.

d. The federal firearms license issue date(s);

e. The federal firearms license expiration date(s);

f. A copy of the federal firearms license(s);

g. Each Responsible Person shall be fingerprinted by an approved state vendor
for purposes of a fingerprint-based criminal history record check, with the
results to be provided to the Division.

i. The Division shall post on its website the approved state vendors for
fingerprinting.

h. Hours of business operation, or whether the business is operable by
appointment only;

i. If the business is available for firearms sales by appointment only,
contact information for making an appointment must be provided.

i. Any additional information required on the form; and

j. Payment of the fee set forth in Rule 2-200.



4. A Dealer that timely submits a sufficient renewal application may continue business
operations as a Dealer at the location referenced in the application until the Division
has acted on the renewal application.

a. A sufficient application for renewal means that the application, on its face,
includes information necessary to show that the applicant is eligible to renew its
state permit.

5. If a renewal application is not timely submitted, the state permit will expire. A Dealer
shall not operate without a valid permit.

D. Division time to act on an application

1. The Division shall act on an initial application or renewal application no later than sixty
(60) days after the application is received. The Division will electronically notify the
Dealer of the date the Division received an initial application or a renewal application.

a. The Division will not act upon an incomplete application.

b. The Division may extend the deadline to act on a completed application for
an additional sixty (60) days for good cause.

c. The Division may not extend the deadline to act on a renewal application.

d. If an applicant for a state permit applies for a state permit while the federal
firearms license application is pending but has not yet been issued, the Division
may extend the time to act on the application by an additional fourteen (14)
days from the date that the applicant notifies the Division that the federal
firearms license has issued.

i. An applicant must notify the Department by email at
dor_FDDlicensing@state.co.us, with the subject line “Notification of
Federal Firearms License Issuance.” In the body of the email, the
applicant must list the applicant’s name and provide a copy of the
federal firearms license(s), or may be provided on the online application
system of the Division.

E. A state permit is valid for three (3) years from the date of initial issuance or renewal.

F. A state permit must be separately issued for each Dealer, and for each place of business.

G. A state permit is not transferable.

H. A responsible party shall notify the Division when they want to voluntarily surrender their
firearms dealer permit on forms provided by the department.
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SECTION 3: ENFORCEMENT

Rule 3-300. Penalties.

Basis and Purpose. The statutory authority for this rule includes, but is not limited to, subsections
18-12-111, 18-12-401, 18-12-401.5, 18-12-406, 18-12-407, and 24-4-104, C.R.S. The purpose of this rule
is to provide clarity regarding penalties for offenses, and the factors the Department will consider to
determine penalties for a second or subsequent offenses when the Department has discretion to choose
from a range of penalties.

A. Mandatory Revocation Pursuant to Subsection 18-12-401.5(8), C.R.S. The Department
shall revoke a state permit if the Dealer:

1. No longer holds a federal firearms license;

2. Refuses to allow the Division to conduct an on-site inspection;

3. Refuses to permit an officer to inspect a record as required in section 18-12-402, C.R.S.;
or

4. Is convicted of any of the offenses described in subsection 18-12-401.5(8)(IV).

B. Penalties if a Dealer Knowingly Employs a Person in Violation of Section 18-12-407, C.R.S.

1. For a first offense, the Division Department shall issue a written warning to the
Dealer that includes a description of the offense and the penalty for subsequent
offenses.

2. For a second or subsequent offenses, the Department shall revoke a Dealer's
state permit.

a. A Dealer who has had its state permit revoked pursuant to paragraph (B)(2) of
this rule may apply for a new permit no sooner than three (3) years after the
revocation.

C. Penalties for the Offenses Identified in Subsections 18-12-401.5(7), 18-12-111, and 18-12-406,
C.R.S.

1. For a first offense, the Department shall issue a warning letter, in writing, to the
Dealer that includes a description of the offense and the possible penalties for
subsequent offenses.

2. For a second or subsequent offenses, the Department shall impose one of the
following penalties, to be determined in accordance with the factors set forth in
subparagraph (C)(3) of this rule:

a. Issue a written warning to the Dealer that includes a description of the
offense and the possible penalties for subsequent offenses;

i. Multiple warnings may be issued, when appropriate, at the discretion of
the Department.

b. Suspend the Dealer’s state permit for a period to be determined by
the Department; or

c. Revoke the Dealer’s state permit.



i. A Dealer who has had a state permit revoked pursuant to subparagraph
(C)(2)(c) of this rule may apply for a new state permit no sooner than
three (3) years after the revocation.

3. Factors to Be Considered in Determining the Penalty for a Second or Subsequent
Offense. The Department shall consider the severity of an offense, the surrounding
circumstances, and any aggravating and mitigating factors when exercising its discretion
concerning which penalty to impose on a Dealer for a second or subsequent offense
subject to subparagraph (C) of this rule. The consideration of such factors may result in a
more or less severe penalty within the range of permissible penalties set forth in
subparagraph (C)(2) of this regulation on a case-by-case basis, but the Department
retains discretion to assess penalties within the bounds of the law. These factors may
include, but are not limited to:

a. Mitigating Factors:

i. The Dealer has a substantial history of compliance with the
Firearms Dealer Code and Firearms Dealer Rules;

ii. The offense was self-reported by an employee at the direction of a
Responsible Person or by the Responsible person on behalf of
the Dealer;

iii. The Dealer, at the direction of a Responsible Person, took prompt and
effective self-initiated action to correct the offense and to prevent
future offenses of the same or similar type from occurring;

iv. The offense did not demonstrably result in harm but resulted only in
the potential for harm;

v. The offense was negligent, not willful;

vi. The offense is not part of a pattern or practice of violations by
the Dealer;

vii. The Dealer, through a Responsible Person, did not encourage others
to participate in the same or similar violations;

viii. The violation did not result in serious bodily injury or death;

ix. The Dealer or Responsible Person was not involved in the violation
and did not direct its employees to commit the violation;

x. The Dealer has a substantive and applicable written policy describing
the persons employed by the Dealer who, in the course of their duties,
may not handle firearms, process the sale, loan, or transfer of firearms,
or otherwise have access to firearms, has documented that it has
informed those persons on the written policy, and has established and
imposed disciplinary sanctions for noncompliance with the written policy;
or

xi. The Dealer did not substantially benefit, monetarily or otherwise,
from committing the violation.

b. Aggravating Factors:

i. The Dealer has a substantial history of non-compliance with the Firearms
Dealer Code and Firearms Dealer Rules;



ii. The offense was discovered, and later substantiated, through
investigation by the Division, or as a result of a complaint, or
multiple complaints;

iii. The Dealer, at the direction of a Responsible Person, failed to take
prompt and effective self-initiated action to correct the offense and to
prevent future offenses of the same or similar type from occurring;

iv. The offense demonstrably resulted in harm, not just the potential for
harm;

v. The offense was willful, not negligent;

vi. The offense is part of a pattern or practice of violations;

vii. The Dealer, through a Responsible Person, encouraged others to
participate in the same, or similar offenses;

viii. The offense resulted in serious bodily injury or death;

ix. The Dealer or Responsible Person was involved in the offense, or
directed its employee(s) to engage in the offense; or

x. The Dealer substantially benefited, monetarily or otherwise,
from committing the offense.

D. Summary Suspension. Nothing in this rule shall prohibit or prevent the Department from
summarily suspending a Dealer’s state permit if the potential penalty for the offense
includes suspension or revocation and the Department makes the findings required by
section 24-4-104(4)(a), C.R.S.

E. Responsibility for Acts of Others. A Dealer may be held responsible for actions and omissions
of its Responsible Persons and any other Person the Dealer employs, contracts with, hires, or
otherwise retains, including but not limited to an employee, agent, or independent contractor, to
perform any act or conduct on the Dealer’s behalf or for the Dealer’s benefit. The factors in
subparagraph (C)(3) above may be considered when considering the Dealer’s responsibility for
acts of others.


